HNHCTPYKIUSA
110 OXpaHe TpyJa s

Oyxrajartepa
Ne7-1

1. O0mue npaBHIa OXpPaHbI TPyaa
1.1. K camocTosTebHOli pabdoTe OyxraatepoM B JOIIKOJBHOM OpraHU3alliy JOIyCKAIOTCS KM@, He Mosioxke 18 ner,

KOTOpbI€ TPOLIIM BBOAHBIA MHCTPYKTaXX W MHCTPYKTaX Ha padoyeM MecTe, 00s3aTelbHbIN [E€PUOAMYECKHUIt
MEIMLMHCKUI OCMOTpP, O3HAKOMMJIMCh C HACTOSLIEH WHCTPYKLHMEH, NPU OTCYTCTBMM KaKUX-THOO MEIMLMHCKUX
NPOTUBOIOKA3aHUI.

1.2. Byxrantep no/MKeH 3HaTh M COOMIOAATH HACTOSIIYIO HHCTPYKLHMIO MO OXpaHe TpyAa, AOKHOCTHYHO
MHCTpYKUMIO, [lpaBuiia BHYTPEHHEro TPYAOBOIO pPaclopsika YYpexkKIEeHHs, YCTAHOBJEHHBIE PEXHMMBI Tpyda M
orabixa B JIOY, MHCTPYKUMM 1O OXpaHe Tpyda MpH paboTe ¢ MePCOHAIbHBIM KOMITLIOTEPOM M KOMUPOBAILHOM
OPITEXHUKOM.

1.3. PaboTHuk 0043aH He3aMeINTENbHO UH(POPMUPOBATH PYKOBOAUTENS (TIPU OTCYTCTBUH — MHOE JOJDKHOCTHOE
JU10) O moOOH CUTyalMM, Yrpo)karollel SKH3HH W 3J0POBBIO JIIOAEH, O KaKIOM HECUYaCTHOM Clyyae,
npousoweauem B JIO, o mo00M yXyIlIEHHH COCTOSHUS CBOETO 3I0POBbA, B TOM YKCIE O MOSBJIECHUH MEPBHIX
NPU3HAKOB OCTPOTro 3a00JEBaHUS.

1.4. Bo Bpems paboThl OyxranTepa BO3MOKHO BO3EHCTBHE HAa HETO CIIEIYIOLINX OMACHBIX U BPEIHbIX (PAKTOPOB:

®  CHI)KEHHE OCTPOTHI 3pEHHMs IIPH HEJOCTATOYHON OCBEIEHHOCTH pabouero Mecra, a TakkKe 3pUTEIbHOE
YTOMIJICHHE TIPH JUIUTENbHOM paboTe ¢ JOKYMEHTaMH U (WITH) C MepCOHANIbHBIM KOMITLIOTEPOM;

®  pa3be3nHOM XapakTep padoThl;

®  [MOpPaXKEHHE BJIEKTPUYECKUM TOKOM MPH CIy4YaiiHOM NPUKOCHOBEHUH K TOKOBEIYILIMUM YaCTIM
KOMIBIOTEPHOTO 000py10BaHUsA, NepU(YEPUIHBIX YCTPOMCTB, OBITOBOM TEXHUKH C HAPYIIEHHON 30 Helt
WJIK 3a3eMJIEHHEM (BO BpeMsl BKJIIOUEHUS MW BBIKITIOYEHHSI SJIEKTPONPUOOPOB U (MJIK) OCBELLEHUS B
MOMELIEHHUH );

®  CHI)KEHME 00LIero MMMYHHOTO COCTOSHUS OpPraHU3Ma BCIieICTBHE TOBBIIIEHHOTO (CyMMapHO — CBbILIE 4
4. B CyTKHU) BO3A€HCTBUA HAa pabOTHHKA JIEKTPOMArHUTHOTO H3JIYUEHHUS MTPH paboTe ¢ KOMITLIOTEPOM;

e  CHIKEHHEe pabdOTOCHOCOOHOCTH U YXYAIIEHHE OOIIEro COCTOSHUS BCIIEACTBHE TIEPeyTOMIICHUS,
CBSI3aHHOTO C Ype3MEPHOIi (PaKTHUECKOI MPOIOJKUTELHOCTBIO pabovero BpeMEeHH U (MJIH) MOBBILIEHHOM
UHTEHCUBHOCTBIO PA0OTHI;

®  BO3MOXHOCTb ITOJY4YEHHs TPAaBMbI BCIEACTBME HEOCTOPOXKHOTO OOpALEHUs! ¢ KaHLEJISIPCKUMHU
NPUHAIEKHOCTAMHU WK UCIIOJIb30BAHUS UX HE 10 NPAMOMY Ha3HAaYeHUIO;

e qnony4yeHue QU3NUECKUX U (WIH) IICHXOJOIHYECKUX TPaBM, CBA3aHHBIX C HE3aKOHHBIMH JIEHCTBUAMH
pabOTHUKOB JOLIKOJIBHON OpraHu3alty, a TakkKe poauTeniei (JIUL, UX 3aMEeHSIOUINX) H WHBIX JIHIL,
HEMOCPEACTBEHHO KOHTAKTUPYIOLIUX ¢ OyXralTepoM Ul peIleHUs TeX HIIH UHBIX BOIPOCOB.

1.5. Byxranrep no/keH coOonaTh paBuia MokapHoOi 6€30I1aCHOCTH, 3HaTh MeCTa PacIooKEHUs IEPBUYHBIX
CPECTB MOXKAPOTYLUEHHUS U arTeyKy MepBoii 10BpaueOHOM MOMOLLHM, a TAK)KE MYTH BAKyalMy MPHU NOXKaPe UK
MHOM 4pe3BbIYaiiHON CUTyaLUH.

1.6. TIpu HecyacTHOM ciyyae MOCTpajaBIUMii MM OYEBHELL HECUACTHOrO ciIydasi 00s3aH HEMEUIEHHO COOOLIUTL 00
sTom aupextopy JJOVY, npu HeucnpaBHOCTH 000pYA0BaHUS MPEKPATUTH PaOOTy U COOOLIUTE 3aMECTHTEITIO
3aBe/lyIOLLero no aIMHUHUCTPATUBHO-X035IICTBEHHOI paboTe (3aBX03y).

1.7. Byxranrep 10JKeH BlaaeTh MpUeMaMH U Crioco0aMu OKa3aHMs MepBOii 10BpauyeOHOI MOMOLIHK B 00beMe
MHCTPYKLIMU 110 OKa3aHUIO MEPBOIT MOMOIIHM TTOCTPaAABLIeMy, TEHCTBYIONIEH B JOMIKOILHOM 00pa30BaTeIbHOM
YUPEKICHUU.

1.8. B ciydae HEBBITOIHEHHS WM HApYLIEHHUs HACTOSILEI MHCTPYKLMH 110 OXpaHe Tpy/a, OyXranrep MpUBJIEKaeTCs
K JMCLIMIIJIMHAPHO OTBETCTBEHHOCTH B COOTBETCTBUM € Y CTAaBOM, [IpaBunaMu BHYTPEHHErO TPYAOBOrO
pacnopsiaka 1O, TpynossiM Konekcom P 1, mpu He0OXOIMMOCTH, MMOABEPraeTcs BHEOUEPEAHOM MPOBEepKe 3HAHUH

HOPM M ITPaBUJI OXpaHbl TPy aa.

2. TpeGoBaHHusl OXpaHbl TPyaa nepea HAYAJI0M padoThI

2.1. Heo0x0aMMO NPOBEPUTD LIENTOCTHOCTh OKOH, CIIPABHOCTH 3JIEKTPOOCBELIEHUS B paboueM kaOuHeTe,
JJICKTPUYECKUX PO3ETOK U BhIKIItouaTesei. [Ipu 5ToM HalMeHbIas OCBEIEHHOCTh pabovyero MecTa J0ITyCKaeTCs:



TIpH JIIOMHHECLEHTHBIX JlaMnax He MeHbLIe 300 sik. (20 BT/kB.M.), ipu 1aMnax HakajiuBaHus He MeHbie 150 JIK.(48
BT1/kB.M.).

2.2. Ilpn HCNONB30BaHHH B CBOEH JEATENLHOCTH TIEPCOHANBHOTO KOMIIbIOTEpa, PUHTEPA, KCepoKca GyXrantep
ACTCKOTO cajia 10JDKHA yOEeIUThCsA B UX HCIIPABHOCTH U LIENOCTHOCTH TOABOIALIIX KabeJel, 3TeKTPHYECKHX BUIIOK.
Heobxonnmo nposeputh paGoTocnoco6HOCTh YCTAHOBIEHHBIX B KaOHHETe Oyxranrepa cpeJICTB CBA3H, HAJMYHe
AOCTaTOYHOH 3apAIKH aKKyMyJIATOpa MOGUIILHOTO Tesle(hoHa.

2.3. Ilposectu npoBepKy Ge30macHoCTH pabouero kabuHeTa Oyxrantepa B JIO, 115t 3TOro NpoBepHTh CTaGHIbHOE
TOJIOKEHHUE W UCIIPABHOCTB paboueit MeGent, CTabuIbHOE MONIoKEHH e, CrPYNITUPOBAHHBIX B CTONKU JOKYMEHTOB, a
TAIOKE Ha/IMYKE B 10CTATOYHOM KOJIMYECTBE M HCIIPABHOCTh KAHLUEIAPCKUX MPUHAIIEKHOCTEN.

2.4. OcyLiecTBUTD TIIATENILHOE MPOBETPHBAHNE KAOHHETA U TNIOArOTOBKY K paboTe NepcoHaIbHOrO KOMIIbIOTEpA,
NpUHTEpa, KCepoKca.

2.5. CocTaBuTh niaH paGoThl Ha I€Hb M PABHOMEPHO PACTIPEAETUTD BBITIONHEHHE HAMEYEHHOI paboThI ¢
00s3aTeNIbHBIMU [epePHIBAMHU B paboTe.

2.6. Y 1anuTh U3 KapMaHOB OJEk 16l OYTaBKH, UTOJIKH, BCE ObIOLINECS 1 OCTpBIE MPEIMETHI.

2.7. B ciyuae BbISBIEHHS HEHCIIPABHOCTH 3JIEKTPOOGOPYIOBAHUS COOBIINT 3aMECTHTEIO JMpeKTopa o
AIMHHHCTPATUBHO-X03AHCTBEHHON YacTH (3aBX03Y) TOMIKOJILHOTO 06Pa30BaTebHOIO YUPEKIACHHUS U K
BBITOJIHEHHIO Pa0OThl ¢ HUM HE MIPUCTYMATh.

3. TpeGoBanusi 0XpaHbI Tpyaa Bo BpemMsi paGoThI
3.1. B Teuenne pabouero BpeMeHH coaepxkaTh CBOE paGouee MECTO B UHCTOTE H TIOpsIJIKE, HE 3arPOMOXKIATh €ro

Oymaramu, 10KyMeHTalHei, co6Ii01aTh CAaHHTAPHO-THIHEHUYECKHE HOPMBI U [IpaBUiIa JTUYHOMN THTHEHBI.
3.2. Byxrantepy I0IIKOJEHOIO 06pa3oBaTebHOr0 YUPExKICHH HEOGXOMHIMO BBIITOIHSTS TONBKO Ty pabory, 1o
KOTOpOIi OH NPOLIe] COOTBETCTBYIOLIEE 06yUeH e, HHCTPYKTAX MO OXpaHe TPy, H K KOTOPOI JomylieH
COTPYIHHKOM, OTBETCTBEHHBIM 32 0€30MacHOe BBINOIHEHHE PaGoT.
-3. He nomyckaetcs Gyxrantepy nopy4arb BbINOJHEHHE CBOEIT paGOTbI MOCTOPOHHUM JIHLAM.
4. Bo Bpems paboThl He COBEpLIATH MEPEYHCIICHHBIX HUKE AeliCTBHII:

®  KayaHMe Ha CTyJIe;
NPUKOCHOBEHHSA K OrOJIEHHBIM 3JIEKTPONPOBOIAM;
BBIMOJTHEHHE PAbOTBI C 91€KTPOOOOPY10BAHHEM MOKPBIMH PyKaMH;
Pa3MaxMBaHUE OCTPIMHM KAHLEIAPCKUMH MPHHAIIEKHOCTIMH;

®  CaMOCTOATEJbHbLA PEMOHT OPITEXHUKU U KOMITbIOTEPA.

3.5. Ctporo co0monaTh IpaBuiia MokapHO 6e30MacHOCTH B KaOHHETe Oyxranrepa I0LIKOILHOIO
00pa3oBaTeIbHOrO YUPEK ACHUS.
3.6. Heo0X011Mo XpaHUTh pabouyro 10KYMEHTALIHIO aKKypaTHO B IIKa(dax, BTOPON IK3EMILIAP HACTOAIIEH
VHCTPYKLIMH 110 OXpaHe TPpyJa A0JDKEH HaXOJMThCs B KaOHHeTe GyXxrantepa.
3.7. Boinonnss nnaH paGoTsl Ha feHb, Gyxrantepy JO HE0GX0IMMO pacripeIe/iATh BBIIOIHEHNE PaboThI
PaBHOMEPHO 10 BpeMEHH, ¢ 0053aTebHBIM BKIIIOUEHHEM MIEPEPIBOB B paboTe.
3.8. Tak kak Gonblast 4yacTh paGouero BpeMeHH GyXraarepa BbIIOIHAETCS Ha KOMIIbIOTEPE, HEOOXOAUMO KaxKIble
/Ba vaca MpOBOAUTH NEPEPLIB B paboTe 10-15 MUHYT 11 yMeHbIIEHHs HANPSKEHNA 3DUTENLHOTO alapaTa u
CHHIKEHHA YTOMJIAEMOCTH 001e(pU3NIECKOro XapakTepa.
3.9. Bo Bpemst paGoThl Ha KOMIIBIOTEpE, C IPHHTEPOM MJTH KCEPOKCOM COGMIOIAET NpaBuJia SKCIUTyaTallli JaHHOTO

000pynoBaHMSI.
3.10. Ilpxt HeAOCTATOUHOM OCBELIEHHH PaGOuero MecTa HeOGXOMMMO ISl AOTOMHHTENLHONO ero OCBEIeHHs!

MCI10/1b30BaTh HACTONBHYIO JIaMITy.
3.11. B ciiyuae HencnpaBHOCTH 060PYI0BAHHSA WK OTKITIOUEHHS OCBELICHHS NPEKPATHT paboTy U BBIKIIIOYAET BCE

ANEKTPONPUOOPHI.

3.12. Ilpy BO3HHKHOBEHMH HECUYACTHOTO CITydasi BO BpeMs PaGOThI, IPU HEAOMOTaHUH U YXyIIEHUU COCTOSIHMS
3/10pOBBsi, COOOLWKTS 3aBeytomeMy JIO (IpH OTCYTCTBUM — HHOMY JOJ/DKHOCTHOMY JTHILY ).

4. TpeGoBaHust OXpaHbI TPYa NPH BOSHHKHOBEHHH aBAPHITHBIX CHTYaLHii

4.1. B ciy4ae BO3HUKHOBEHUS aBapHITHBIX CUTyaLUil HEOOXOLIMO 9BAKYUPOBATh JIFOEH U3 TOMELIECHUS 1
HEMEUTCHHO COOOIIATD O CIlyYHBIIEMCS PYKOBOMTEIIIO, @ [IPH €T0 OTCYTCTBHH — HHOMY JIOJDKHOCTHOMY JTHILY,
Janee 1eHCTBOBATh B COOTBETCTBHU C MOIYYEHHBIMH YKA3aHUSIM.

4.2. B ciyuae BOSHUKHOBEHHs BO3TOPaHHA HIIH 110kapa, HeOGXOAMMO SBaKYHPOBAT JTHOEH H3 MIOMELIEHHS,
OMOBECTHTH OKPYKAIOUIMX 00 ONMACHOCTH, COOOIIMTS O CTydHBLIEMCS B GilisKaiiluee OTAeNeH e TOKapHOH YacTH 1o
Tenedory 01 (101) u pykoBoauTeN IO (IPH €ro OTCYTCTBHM — HHOMY JNOJDKHOCTHOMY JIMLLY ), IPUHATH MEPbI IS
JIMKBHIALMH 1107Kapa C TIOMOIIBIO IEPBUYHBIX CPEJICTB OTHETYIIEHHS.

4.3. Ilp BOBHHKHOBEHMH HEMOJIAOK B paboTe 31IeKTPO0GOPYN0BAHHS, HCKPEHHUS, IOSBIEHUS IbIMA 1 3anaxa rapu
HE3aMeUINTENLHO OTKIIOYHTE 060pYI0BaHNE OT SJIEKTPUUECKOM CETH U JOJI0XKUT 06 3TOM PyKOBOIHTENO. PaGoTy
MOJKHO NPOAOJDKATh TOJILKO M10CJIE YCTPAHEHHUS BOSHUKLIMX HEMOJa10K.

4.4. Tlpu nomy4eHnn TpaBMbI TPOMKO I103BaTh Ha MOMOLb, OOPATUTHCS K MenuuuHcKomy padotHuky J1O. TTpu
[O/Ty4CHNH TPAaBMbl HHBIM JIMLOM OKa3aTh MEPBYIO A0BPayeOHYIO MOMOLLb IOCTPAAABIIEMY, T0N0KUTD O
NPOMCLIEIIEM PYKOBOAUTENIIO (MPH OTCYTCTBHH — HHOMY JODKHOCTHOMY JIULLY), BBI3BATh M€ IHIIMHCKOTO
PabOTHMKA MM TPAHCTIOPTUPOBATH MOCTPAAABLIErO B MEAMIIMHCKHUI ITyHKT.
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4.5. B ciyvae yrpossl M1 BOSHUKHOBEHHS 0Yara OrnacHoOro BO3AeHCTBHS TEXHOTEHHOIO XapakTepa, yrpo3bl Win
TNPUBEIICHHA B HCIIOJIHEHHE TEPPOPHCTHUECKOTO aKTa ClIelyeT PYKOBOACTBOBATLCS COOTBETCTBYIOLIMMU
MHCTpYKUMAMH, [1nanoM sBakyaunu u [TopsaakoM neiicTBHIf B Upe3BbIYAiHBIX CHTYAIIHAX.

4.6. B ciryyae yrpossl UM NPUBEICHUS B HCTIONHEHHE TEPPOPHCTHYECKOTO aKTa HEOOXOMMMO PYKOBOJCTBOBAThCs
COOTBETCTBYIOMIEH MHCTPyKIMeH o mopsiKe AeHCTBHIT IPH Yrpo3e 1 BOSHUKHOBEHHH Upe3BbIYaiiHOMN CUTyalHH
TEPPOPUCTHYECKOIO XapaKTepa.

S. TpeGoBaHHst 0XpaHBI TPYAA 10 OKOHYAHHH PABGOTHI

5.1. TTo oxonyaHuu pabotsl Gyxrantepy 1O He06X0AUMO OTKIIOYHTE BCE 3JIEKTPOOOOPYIOBAHHE U3 HJIEKTPOCETH.
5.2. OuMCTUTB YKPAH KOMIbIOTEPA CaN(eTKOM OT MbLIH, yOpaTh pabouee MECTO OT HEHYKHBIX HIIU
MCII0JIb30BaHHBIX PEIMETOB.

5.3. VOpaTb B OTBEIEHHBIE MECTa 15l XPAHEHHUs HCTIONB3YEMYIO JOKYMEHTALHIO.

5.4. OcyuiecTBUTb NPOBETPUBAHUE KAOUHETA, TT0CIIE YEro 3aKphITh BCE OKHA.

5.5. Y10CTOBEPUTBCS B POTHBONOXKAPHOH G€30MaCHOCTH TIOMELIEHHS], BEIMBITh PYKH, IEPEKPITH BOJY,
BBIKJIFOUMTh OCBELIEHHE U 3aKPbITh OMELIEHHE Ha KIIHOY.

5.6. Ilpn 0GHapyKeHNH HEUCNPABHOCTH MeGeIi, KOMITBIOTEPA M OPITEXHUKH, HIEKTPOOCBELECHHS, HHBIX
HEJI0CTATKOB, BBISBJICHHBIX B IIpoLECCE pabOThI, COOOIIUTL PYKOBOUTEIIO.

®aKT 03HAaKOMIICHHs OyXrantepa ¢ MHCTpYKIMeH OQOpMISETCs B JKypHale HHCTPYKTaka Ha paGodyeM
MecTe.

Hacrostutyro MHCTpyKMIO cocTaBmIl reHepaltbHblii aupextop Hexernerr M.M.



